





Girlguiding Northamptonshire awards and recognition booklet
A practical guide for commissioners, leaders and volunteers
Use this booklet to choose a suitable award and celebrate the people who make Girlguiding Northamptonshire possible.
It is written for busy volunteers. You do not need to read every section at once.
Start with the quick guide, then read the award section that seems most relevant.
Recognition helps people feel noticed, valued and encouraged to keep making a difference.
Reader-friendly note: This booklet uses short sections and clear headings. It repeats helpful prompts such as “What it is”, “Who it suits” and “When to use it”, so you can skip to the part you need.
· Look for the award level first: local, regional or national.
· Use the checklists if you prefer step-by-step tasks.
· If you are unsure, you can still nominate someone. The committee can help decide the most suitable award.
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Quick Reference Guide
This quick guide gives a fast overview before choosing an award.
Use it when you want to compare local, regional and national awards.

	Award level 
	Best used for
	Typical nominee


	Local

	Local service, commitment,
courage and personal
achievement

	Volunteers or young members
making a difference in
Northamptonshire. In this guide, “young member” means anyone under 18.


	Regional

	Exceptional service or inspiring
impact across a unit, county or
region

	Active members in Girlguiding Midlands



	National

	Outstanding service, long
service, national recognition and special acts


	Adult members, young members,
supporters or friends of Girlguiding




Helpful starting point
Start with a local award if the contribution is mainly local. Consider a regional or national award if the contribution reaches further.
About this booklet
This booklet helps Girlguiding Northamptonshire volunteers recognise members and supporters.
It brings local, regional and national awards together in one guide.
Each section explains what the award is for, who it may suit and when to use it.

Use this booklet when you want to thank someone for steady support.
You can also use it to recognise outstanding service, courage, initiative or commitment.
The aim is to make recognition simpler, clearer and more consistent across Northamptonshire.

Local Awards
Local awards are presented within Girlguiding Northamptonshire.
They are a good way to recognise service, commitment and personal qualities close to home.
At a glance: Local awards are often the best place to start for valuable local service, practical support or personal courage.
Local awards presented in Northamptonshire

Thanks and Recognition Certificate
What it is: A local award for outstanding service to Girlguiding Northamptonshire.
Who it suits: Volunteers whose service has made a clear difference in Northamptonshire.
When to use it: Use it when someone has given steady, valued service that deserves formal local recognition.

Guiding Light
What it is: A local award for someone who has gone the extra mile for a unit, district, division or the county.
Who it suits: Volunteers whose extra effort, reliability or practical support stands out.
When to use it: Use it when someone regularly gives more than expected and makes a clear local difference.

Certificate of Achievement
What it is: A local award for a special achievement or commitment to the movement.
Who it suits: Members or volunteers whose effort, progress or commitment deserves recognition.
When to use it: Use it when someone has reached a milestone, achieved something special or shown strong commitment.

Guiding Spirit
What it is: A local award for courage in challenging circumstances.
Who it suits: Young members or volunteers who have shown bravery, resilience or strength in difficult situations.
When to use it: Use it when someone has faced illness, an emergency, caring responsibilities or another major challenge with courage.
All of the local awards above are presented with the appropriate badge and certificate.

County Commissioner Thanks Badge
What it is: A personal thank you from the County Commissioner.
Who it suits: Members or non-members whose support the County Commissioner wants to recognise personally.
When to use it: Use it when a personal thank you is more suitable than a formal award.
The County Commissioner decides this badge. It is not considered by the County Thanks and Recognition Committee.
Girlguiding Midlands Regional Awards

Girlguiding Midlands offers regional awards for volunteers whose service makes a meaningful difference.

At a glance: Regional awards are useful when a volunteer’s influence reaches beyond one local setting.

Regional awards available through Girlguiding Midlands

Chief Commissioner’s Award
What it is: A regional award for extraordinary contribution and dedication, mainly at unit level.
Who it suits: Active members who are inspiring, encouraging, dedicated and good team players.
When to use it: Use it when a volunteer helps provide high-quality guiding and has a strong local impact.
In practice: This award may suit someone who leads by example, supports others or helps guiding grow.

Midlands Region Award
What it is: A regional award for exceptional service, commitment or inspirational volunteering.
Who it suits: Active adult members who have made a clear county or regional impact.
When to use it: Use it when someone is highly respected and their service has reached beyond one local setting.
In practice: This award recognises exceptional contribution, not long service alone.

National Awards
National awards recognise service, achievement and commitment across Girlguiding.
Some are for volunteers. Some are for young members. Some are for friends or supporters of guiding.
At a glance: National awards are best when impact reaches beyond local guiding.

Thanks badge
What it is: A simple sign of appreciation. It can be a brooch, pin or cloth badge.
Who it suits: Members and non-members who have supported Girlguiding.
When to use it: Use it when you want to give a warm and immediate thank you.
Any Girlguiding member may present a thanks badge after speaking with a leader or commissioner.
A Trefoil Guild member may receive this badge only if they have given service to Girlguiding.

Good service brooch
What it is: A national brooch recognising excellent service by an adult member of
Girlguiding.
Who it suits: Adult members whose service has been strong, valued and worthy
of formal recognition.
When to use it: Use it to recognise excellent service at county, country, region or national level.

To be eligible, the nominee must have completed a role no more than 6 months before the application is made. The brooch can be awarded by the chief guide, a chief commissioner or a county commissioner.

Long service awards
Note: These awards are not decided by the Thanks and Recognition Committee.
What it is: A national award celebrating years of regular volunteering service.
Who it suits: Adult members who volunteer regularly in any role.
When to use it: Use it to recognise 5, 10, 20, 30, 40, 50 or 60 years of service. Service does not need to be continuous.

Guiding Star
What it is: A national award for an exceptional young member of Girlguiding.
Who it suits: Young members up to age 19 who are positive role models, resilient or brave.
When to use it: Use it when a young member has shown initiative, courage, leadership or determination.

Hero Award
What it is: A national award celebrating someone who has done something truly special.
Who it suits: Members or friends of Girlguiding of any age.
When to use it: Use it when someone has made an exceptional contribution through action, support or resilience.

Silver Fish
What it is: Girlguiding’s highest honour for exceptional adult service.
Who it suits: Adult members whose contribution has had a wide impact across Girlguiding.
When to use it: Use it for long-term, influential leadership and service beyond one role or local area.

The Laurel Award
What it is: A national award for outstanding service to guiding.
Who it suits: Active members who have made a significant contribution through a range of roles.
When to use it: Use it when someone’s service is exceptional, sustained and widely valued.

Making the Right Choice
If you are unsure which award to choose, ask these three questions:
· Is the person’s contribution mainly local, county-wide, regional or wider?
· Are you recognising a special achievement, courage or exceptional ongoing commitment?
· Would a simpler thank you be more appropriate than a formal award?

Starting with these questions can make it easier to identify the most suitable
recognition and prepare a stronger nomination.

How to make an application
Before you nominate
Think about three things: what the person has done, where their service has had an impact, and why it matters.
You do not need to decide the final award.
The Thanks and Recognition Committee will review the nomination and suggest the most suitable award.

General guidance for regional applications

Nominations for Midlands regional awards should first be sent to the County Thanks and Recognition Chair.
This helps the county check the nomination and send it through the right route.
· Applications should usually be submitted without telling the nominee or their family.
· Use the correct nomination form for the award.
· Include supporting statements where required.
· Send completed forms through the correct county route.

Northamptonshire awards process
Nominations may be sent by email or post using the correct nomination form.
The Thanks and Recognition Committee discusses each nomination at its next meeting.
The committee then recommends the most appropriate award.

Nominators are told the outcome after the committee has made its decision.
If a nominee is not successful, they may be nominated again after 12 months.

Where to send Northamptonshire nominations
Please email recommendations to awards@girlguidingnorthamptonshire.org.uk
or send them by post to:
Mrs Jennie Lewell
Chair – Thanks and Recognition Committee
Girlguiding Northamptonshire
Unity, 1 Brookfield
Duncan Close
Moulton Park
Northampton
NN3 6WL
Nomination Tick List
· ☐ I have explained why the person should be considered for recognition.
· ☐ I have described the person’s contribution, service or achievement clearly.
· ☐ I have used the nomination form and completed the relevant sections.
· ☐ I have included clear examples of the difference the person has made.
· ☐ I have added supporting statements where needed.
· ☐ I am submitting the nomination through the right route.
· ☐ I have checked whether the nominee should remain unaware of the application.
· ☐ I have included my contact details in case more information is needed.

This tick list can help make nominations clearer, stronger and easier for the
committee to consider.
Final reminder

A well-chosen award can make a real difference. Taking time to recognise
service, courage, dedication and kindness helps volunteers and members feel
seen, appreciated and valued across Girlguiding Northamptonshire.
Thank you for helping to celebrate the people who give their time, energy and
care to Girlguiding Northamptonshire. Your nominations help make sure that
service, encouragement and commitment are recognised and valued across our
county.

Mandy Ludlow
County Commissioner

Jennie Lewell
Chair – Thanks and Recognition Committee
Nomination Form
Purpose of this form: This form helps the Thanks and Recognition Committee understand who is being nominated, what they have done, and why their contribution should be considered for recognition. You do not need to choose an award. Please tell the story clearly and warmly, using real examples wherever you can.
How to complete it: You can complete this form digitally by typing directly into the shaded response spaces or print it and write by hand. Please focus on what the nominee has done and the difference it has made, rather than personal characteristics unrelated to the nomination. Use the nominee’s preferred name where known, use inclusive language, and avoid including sensitive personal information unless it is directly relevant and appropriate. If you need more space, please continue on a separate sheet and clearly label the section number.
Digital and printable layout: The response spaces are marked with the words “Type here:” as well as light shading, so they can be identified even if printed in black and white or read using assistive technology. Please click or tap after “Type here:” to add your answer electronically. If completing by hand, write clearly in the same response spaces.
Accessibility note: The form uses clear headings, visible field labels and “Type here:” prompts so it can be followed on screen, in print and with assistive technology. Please keep the headings and labels in place when completing the form. Do not rely on colour alone to show important information and avoid deleting prompts unless you have added your answer.
Tips for completing digitally: Save a copy before typing, then click or tap after each “Type here:” prompt and enter your answer. Use plain text rather than complex formatting, keep examples short and clear, and leave the section headings and field labels unchanged. For checkbox options, type an X next to your choice if the box cannot be selected on your device, for example “X Email” or “X Local”. Before sending, read through the form to check that no required “Type here:” prompts have been missed. If a section is not relevant to this nomination, type “Not applicable” rather than leaving it blank.
Inclusive wording tips: Use neutral language such as “they”, “the nominee” or the person’s preferred name. Use “young members” where this is clearer than “girls”, and “parents, carers or supporters” where relevant. Try to describe actions, contribution and the difference made, rather than assumptions about personality, background or personal circumstances.
Before you start
· Focus on why the person should be considered for recognition, not which award they should receive.
· Give examples of what they have done and the difference it has made.
· Keep the nominee unaware of the nomination where confidentiality is needed.
· Use inclusive wording such as “young members”, “members, volunteers and supporters”, and “parents, carers or supporters” where appropriate.
· Include supporting statements if they would help the committee understand the nomination.
· Check that your contact details are included so the committee can follow up if needed.
1. Details of the person being nominated
	Full name of nominee
	Type here:

	Membership number, if known
	Type here:

	Role or connection with Girlguiding
	Type here:

	Unit, district, division or county
	Type here:

	Length of service or involvement, if known
	Type here:


Example: Pat Smith, Brownie leader at 1st Northampton Brownies, has volunteered for 12 years and also supports district events.
2. Reason for nomination
	Main reason for nomination
Type here:


	What would you like this person to be recognised for?
Type here:


	Is their contribution mainly local, county-wide, regional or wider?
☐ Local ☐ County-wide ☐ Regional ☐ Wider ☐ Not sure
Notes: Type here:


Example: I am nominating this person because they quietly support new volunteers, help young members feel welcome and included, and regularly step in when extra help is needed.
3. Nominee’s achievements
Please tell us about achievements, milestones or moments that stand out. These may include leadership, personal progress, practical support, resilience, inclusion, service, teamwork, quiet encouragement or anything that has helped guiding feel stronger, kinder or more welcoming for others.
	Achievement, milestone or contribution
	Example or detail

	Type here:
	Type here:

	Type here:
	Type here:

	Type here:
	Type here:


Example: “Completed a leadership qualification while supporting a growing unit”; “organised a county activity day”; “helped a young member build confidence and take part fully”; “adapted activities so more members could join in comfortably.”
4. Tell us about their contribution
Please describe what the nominee has done. Include real examples of their support, encouragement, leadership, kindness, commitment, teamwork, inclusion or practical help.
	Nomination statement
Type here:






Example: “When the unit was short of leaders, they helped every week for a term, welcomed new volunteers and made sure young members still had a full programme.”
5. What difference has this made?
	What difference has this made?
Think about how they have helped young members, volunteers, parents, carers, supporters, guiding locally or the wider community.
Type here:




Example: “Because of their encouragement, three new volunteers felt confident to stay with the unit, and young members were able to take part in more outdoor activities.”
6. Supporting statements
Supporting statements are helpful when another person can add their own view of the nominee’s guiding contribution. Please ask supporters to use real examples rather than general praise, and to focus on what they have personally seen, heard or experienced.
	Supporter 1 name and role
	Type here:

	Supporter 1 statement
	Type here:


	Supporter 2 name and role
	Type here:

	Supporter 2 statement
	Type here:



Example: “As district commissioner, I have seen how they support other leaders with patience and practical advice. Their encouragement has helped newer volunteers feel confident and valued.”
7. Nominator contact details
	Full name
	Type here:

	Role or connection with Girlguiding
	Type here:

	Unit, district, division or county
	Type here:

	Email address
	Type here:

	Telephone number
	Type here:

	Preferred contact method
	☐ Email ☐ Phone ☐ Either

	Date submitted
	Type here:


Example: “I am the nominee’s unit leader and can be contacted if the committee would like any further information.”
8. Relationship to the nominee
	How do you know the nominee?
	Type here:

	How long have you known them?
	Type here:

	In what capacity have you seen their contribution?
	Type here:

	Are you related to the nominee?
	☐ Yes ☐ No
If yes, please explain: Type here:


Example: “I have known the nominee for four years as a fellow leader in the same district and have seen their support at unit meetings, sleepovers and county events.”
9. Confidentiality and awareness
· ☐ I understand that this nomination may need to be kept confidential from the nominee and their family.
· ☐ I have checked whether the nominee should be unaware of the nomination.
· ☐ I have only included information that is relevant to the nomination.
· ☐ I understand that the nomination will be considered by the appropriate awards or recognition team.
Example: “The nominee is not aware of this nomination, and I have only included information relevant to their guiding contribution.”
10. Final nomination check
· ☐ I have explained clearly why this person should be considered for recognition.
· ☐ I have described what the nominee has done.
· ☐ I have included clear examples of the difference they have made.
· ☐ I have included supporting statements where helpful or required.
· ☐ I have completed my contact details.
· ☐ I have checked confidentiality requirements.
· ☐ I have followed the correct route for submitting this nomination.
Example: Before sending, check that someone who does not know the nominee would still understand why their contribution matters.
11. Saving and sharing the completed form
· Save a copy before you start, especially if you are completing the form digitally.
· Use a clear file name, such as “Nomination form – nominee name – date”.
· Check that all “Type here:” prompts have either been completed or removed where not needed.
· If sharing by email, attach the completed document and include the nominee’s name in the email subject line.
· If printing, check that all sections are readable and that handwritten information is clear.
· Keep a copy for your own records, following any relevant confidentiality guidance.
12. Where to send the completed nomination
Please send completed Northamptonshire nominations to awards@girlguidingnorthamptonshire.org.uk or by post to: Mrs Jennie Lewell, Chair – Thanks and Recognition Committee, Girlguiding Northamptonshire, Unity, 1 Brookfield, Duncan Close, Moulton Park, Northampton, NN3 6WL.
Example: Send the completed form by email if possible or use the postal address above if you prefer to submit a paper copy.
13. Nomination summary
Please complete this final summary to help the committee quickly understand the heart of the nomination. This does not need to repeat everything above — a few clear sentences are enough.
	In one or two sentences, why should this person be recognised?
Type here:

	What is the strongest example of the difference they have made?
Type here:

	What words best describe this nominee?
For example: kind, reliable, courageous, inclusive, encouraging, thoughtful, committed, welcoming, supportive.
Type here:


Example: “This nominee gives steady, thoughtful support that helps young members, volunteers and supporters feel welcome, confident and able to take part.”

Thank you for taking the time to nominate someone. Every nomination helps us notice, celebrate and value the people who make guiding possible. Your words may help someone feel truly seen and appreciated for the difference they make.
Printable nomination checklist
Use this checklist if you are printing the form, reviewing a nomination before sending, or helping someone prepare their answers. Tick each item when it is complete.
· ☐ I have named the person being nominated and included their unit, district, division or county if known.
· ☐ I have explained why they should be considered for recognition without choosing a specific award.
· ☐ I have included achievements, milestones or moments that stand out.
· ☐ I have described what they have done using clear, real examples.
· ☐ I have explained the difference they have made for young members, volunteers, parents, carers, supporters, guiding or the wider community.
· ☐ I have included supporting statements where they would help the committee understand the nomination.
· ☐ I have completed my own contact details so the committee can follow up if needed.
· ☐ I have explained my relationship to the nominee.
· ☐ I have checked whether the nominee should remain unaware of the nomination.
· ☐ I have saved or printed a copy with a clear file name or title.
· ☐ I have checked the completed form is readable, complete and ready to send.
Examples for completing digitally
· Text response: Type after the prompt, for example: “Type here: Pat has supported the Rainbow unit every week and helped new volunteers feel welcome.”
· Checkbox response: If the box cannot be selected, type an X before your choice, for example: “X Email” or “X County-wide”.
· Not applicable: If a section is not relevant to this nomination, type “Not applicable” so the committee knows it has not been missed.
· Extra detail: If you need more space, type “continued on separate sheet” and clearly label the extra information with the section number.
· File name: Save the document with a clear name, for example: “Nomination form – Pat Smith – 30 June 2026”.
Thank you for helping us shine a light on the people who make Girlguiding Northamptonshire such a welcoming, supportive and inspiring place.
Thank you for taking the time to notice, nominate and celebrate the people whose kindness, commitment and care help guiding thrive across Northamptonshire.
Questions about nominations? Please contact Jennie Lewell, Chair – Thanks and Recognition Committee, at awards@girlguidingnorthamptonshire.org.uk.
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